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Flow Chart: Enrolment Guidelines and Support for Students with Disabilities 

Stage 1 
Enrolment
Application

Initial parent/carer enquiry 
(Principal sends application for enrolment form)

Principal contacts Education Officer or Service Leader Learning 
Support to arrange Initial Meeting with parents and student 

Meeting to discuss enrolment with parent/carer and student to 
determine needs and support required 

Written permission from parents for the CSO / School 
to investigate the student's needs. 

Stage 2 
Information About 
Student's 
Educational

Education Officer and School Staff arrange to visit student’s current 
support setting eg Preschool / Day-care / present School 

Needs 

Parents, CSO / School collect information to determine the 
student’s educational needs regarding: 

   Physical access, equipment 
   Building modifications 
   Health issues 
   Personal care needs 
   Communication needs 
   Curriculum access 
   Specialist agencies 
   Emergency procedures 

Summary of information by school personnel. 
Consideration of how the school can meet the 

student’s needs. 
Stage 3 
Negotiating the 
Student's 
Curriculum

Principal & Education Officer meet with parents/carer and other 
relevant/appropriate professionals to discuss the educational program  

and supports the school can offer the student. 

ENROLMENT PROCEEDS ENROLMENT DOES NOT PROCEED 

Stage 4
 Enrolment proceeds 

Letter to parents stating what the 
school can offer and accepting the 
enrolment: signed by parents. 
Complete Student Support Plan. 
Transition orientation program 
proceeds if required, and as 
outlined in the Student Support 
Plan.
Enrolment is reviewed regularly to 
ensure school continues to meet 
the student’s educational needs.

This may occur because: 
Parent choose not to continue 
with the enrolment if they 
believe the school is unable to 
adequately meet their 
son’s/daughter’s needs. 

or
the school can demonstrate 
that the enrolment will cause 
unjustifiable hardship in 
relation to the student and the 
circumstances of the school 

Action  
Following
Enrolment
Decision

Adapted from Student with disabilities enrolment Guidelines for Independent Schools 2002 South Australia Independent Schools 
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